Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but:
« are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review {fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received grass income or Incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountahility Return is made up of three parts, pages 3 to &:

« The annual internal audit report is completed by the authority’s internal auditor,
+ Sections 1 and 2 are to be completed and approved by the-authority.
« Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, oris
requesting a limited assurance review, must return to the external auditor by email or post (not both):

+ the Annual Governance and Accountability Retum Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2019

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audif Report 2018/19 :

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 ~ External Auditor
Report and Certificate will be returned to the authority by email or post,

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

- Notice of the periad for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

+ Section 2 - Accounting Statements 2018/19, approved and signed, page §

Mot later than 30 September 2019 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Reporf and Certificate

« Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

~for a complate list of bodios that may bo smalfer authorities refor o schedule 2 to the Local Audit and Accountabilily Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return, Proper Practices are found in the Pracfitioners’ Guide™ which is updated from time to time
and contains everything needed to prepare successfully for the financlal year-end and the subsequent work by
the external auditor,

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the autharily and before it has been reviewed by the external auditor, the Chairman and
RFOQ should inltial the amendments and if necessary republish the amanded AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Retum contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and hefore approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditar by emall or post (not both).

Po not send the external auditor any information not specliically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer ar Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconcifiation, The external auditor must be able to agree the bank reconciliation to Box 8 an the
accounting statements (Section 2, page 5), An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank recongiliation is available in the Praciitioners’ Giide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants o know that you understand the reasons
for alt variances. Include complete numerical and narvative analysis to support the full variance.

if the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional cosla may be incurred.

Make sure that the accounting statements add up and that the balance carried farward from the previous year
{Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. Fram the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it saust include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.

The authority must publish 1he information required by Regulation 15 {2), Aceounts and Audit Regutations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 20179,

Completion checklist — ‘No' answers mean you may not have met reguirements

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set far the period
for the exercise of public rights, been provided for the external auditor?

All sections

Internal Audit Report | Haveallhighlighted boxesbeencompleted by theintemal auditor and explanations provided?}-

Section 1 For any statement to which the response is ‘'n¢’, Is an explanation provided?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chalrman of the approval meeling?

Has an explanation of signlficant variations fram fast year to this year been provided?
Has the bank reconciliation as at 31 March 2019 been reconciled to Box 82
Has an explanation of any difference between Box 7 and Box 8 been provided? ! / ‘

ANINSSASA

Seclions 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporateisa
sole managing trustea? NB: do not send trust accounting statements unless requested,

™
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Annual Internal Audit Report 2018/18
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This autharity’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has heen carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the ohjectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Nol
No* | zovered"”

internal control objective

A. Appropriate accounting records have been properly kept throughout the financlal year.

B. This authority complied with its financia) regulations, payments were supparted by Inavoices, all
expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant rigks to achiaving ils objectives and reviewed the adequacy
of arrangements fo manage these.

D. ‘The precent or rates requirement resulted from an adequate budgetary process; progress agamst :
the budge! was regularly manitored; and reserves were appropriate. i

E. Expected income was fully received, hased on comect prices, properly recorded and promptly
banked; and VAT was apprapriately accounted for, ;

F. Petty cash payments were properly supported by receipts, all pelty cash expenditure was N O
approved and VAT appropriately accounted far.

G. Salaries ta employees and allowances to members were paid in accordance with this authorily's  §3
approvals, and PAYE and NI requirerents were properiy applied.

H. Asset and investments reglsters were complete and accurate and properly maintained.

I. Periodic and year-end bank accaunt reconciliations were properly carrigd cut

J. Accounting statements prepared during the year ware prepared on the correct accounting basis |
{receipts and payments or income and expenditure), agreed to the cash book, supporied by an 1<
adequate audit trail from underlying records and where appropriate debtors and creditors were ;
properly recorded.

K. IF the authority certified itself as exempt from a limfted assurance review in 2017/18, [t met the
exemption criteria and carrectly declared its¢lf exempt. ("Not Covered” should only be tiched
where the authorily had a fimiled assurance review of ifs 2017/18 AGAR)

L, During summer 2018 this authority has correctly provided the praper apportunity for
the exerclse of public rights in accardance with the requirements of the Accounts and
Audit Regulations.

M. {(For [ocal conneils only}
‘rust funds (including charitable) = The council met ifs responsibilities as a trustee.

For any other risk areas identified by this authority adequate contrals existed (list any other risk areas an separate sheets if needed).
Date(s) intemal audit undertaken Name of person who caried out the internal audit

Signafure of personwho a1’y S
carried ovtthe internal audit 1835400
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

T [

olr responsibility for ensuring that there is a sound system of internal confrof, including amangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Ascounting Statements for the year ended 31 March 2018, that:

Agreed

i Yeos | No* 'Yes'means.'hanhisaumo.-:‘:y:

‘| prepared ity accounting stalements in accondance
| with the Accounis and Audit Reguletions.

1. We have put in place armangements for effective financial
management during the year, and for the preparatinn of
{he accaunling stalements.

2. We maintained an adequate systern of infemal contral
inchufing measurce designed to prevent and delect frawd
and conuplion and reviewad its effecliveness.

- 7't made proper srangements and accepled rasponsibility
;| for safeguarding the public monay and resources in
| ils chargs.

3. We tock all reasonable steps {0 assure ourselves
that there are no matters of gctusl or polential
non-compliance with laws, ragulations and Proper R
Praclices that ¢oukd have a significant financial effect Y T
on the ability of this authosity to conduct its R R
business or manage its finances, Ao LT

4, We provided praper oppariunity during ihe year for
{he exercise of electors' rights in 2ccardance with the
requirements of the Accounts and Audit Regutations.

£, We canded out an assessment of the rigks facing ihis
autherity and toak appropriate steps to manage these v
risks, including the infraductian of internal controls andfor | ..
external insurance cover where required, '

6. We malntalned throughout the year an adequate and
effactive system of intemal audit of the accounting
recards and conlrol sysiems.,

7. We took appropfiate aclion on all matters saised
In reports from internal and extemal audit.

8. We consldared wheiker any litigation, liabilities or
commitments, evanls or transacfions, occuning either
during or after the year-end, have a financial impaci on I SN D
this authority and, where appropriate, have included tham | =~ . - |7
in the accouniing statements. PR O

9. [For local councils anly} Trust funds including e 0 W hias met oll of ils rasponsibililies wherg, as a body
charilable. In our copadily as the sole menaging corparale, It Is & sole menaglng trustee of g locs!
tnustee we dischanged our accountability I frust or trusts.
responsibililies for the fund(s)assels, including ' \,/ b ALY

:| has only done what it hes the legal power to do and has
‘| complfed with Proper Practices in doing 50.

.+ | during the yaor gave aif persons interested the opporlupily lo
v .| inspact and ask questions about this authority’s sccounts.

... | considered and documenled the fnancial and athsr nisks it
faces and dealt with tham properiy.

+ .| amranged for a compalent person, indspandant of the financizt
;" | controls and procedures, to give an objective view on whelhar
intemnal controls moeet the needs of this smaller avthonly:

.| responded to matters braught lo ils altention by interna! and
external audit,

| discfosed everything it should have about its business aclivity
7| turing the yaar including events leling place after tha year
| end if relovant,

financial reporiing and, if required, Independent L SRS PR
examination or audil

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses ideniified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
approval was given:

=

Chairman .0~

Meclek o

Other information required by the Transparency Codes (nof part of Annual Govemance Statement)
Authority web address :

R L
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Sectlon 2 — Accounting Statements 2018/19 for

-,; mﬁﬂi\é‘*’"ﬂ

T ':'.’.-_u "

A

1. Balances brought
forward

Notes and guidance

Flease round alf figures to nearest £7. Do nol leave any
boxes blank and repor £0 or Nil balances. Al figures must
auree to underlving financial records.

Total balances and reserves at the beginning of the year

as recorded in the financial racords. Value must agree to
5} Box 7 of previous yoar

2. {+) Precept or Rates and
Levies

:| Total amount of precept (or for IDBS rates and lsvies)
received or receivable in the year. Exclude any grants
recejvad,

3. (+) Total other receipts

Tolal income or recaipls as recordad in the cashbook lass
the pracaepl or ralesfavias mecaived {line 2). Includa any
grants racejved,

4. {+) Sta¥f costs

| Tolal expenditure or payments made ta and on behajf of
.| alf emplovees. Includa salarias and wages, PAYE and NI
| femployees and employers), pension contrbulions and

2| amployment expenses.

5. (-} Loan inferest/capital
repayments

Tolal sxpenditure or payments of capilal and interast
-| madg during the year on the authority's borrowings (if any).

5. {-} All other payrments

i1 2| ropayments fiine 5).

.| Total expenditure or payments as recardad in the cash-
book less staff costs (line 4} and foan interostivapilal

7. (=} Balances caried
forward

i | Tolal balances and roserves at the end of the year. Must
+| equal (1+2+3) - (4+5+6}.

8. Tolat value of cash and
shert temm Invesiments

| The sum of alf current and deposit bank accounts, cash
.| foidings and short term investmants held as at 31 March —
2| Yo agree with bank recontiliation.

9. Tolal fixed assets plus
long term investments
and assels

- The value of a/f the property fhe awlhority owns — It is made
| up of ail its fixed assels and long lerm invastments as at
»:| 31 March.

10. Total borrowings

-t The oulstanding capital balanca as at 31 March of all loans
| from third partiss (including PWLE).

11. (For Local Councils Only) Bisclosure note
fe Trust funds (including charitable)

The Council, as a body corporale, acls as sole trustee for
and is rasponsible rormanagfr_:g Trust fundis or assals.

*| NB. The figures in the accounting stalements abova do
3| not include any Trust iransactions.

I certify that for the year ended 31 March 2619 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on efther a receipts and payments
arincome and expenditure basis following the guidance In
Govemanee and Accountability for Smaller Authorities —a
Pracfitioners’ Guide ta Proper Practices and present fairly
the financial position of {his authority.
Signed by Responsible Financial Officer before being
presented 10 the authonty for appro\.ral
T A e B

Y AT

| confitm that these Accounling Statements were
approved by this autharity on this date:

'..'.'Z/g‘f/gé%,z e

as reoorded in minute refareqce

.'.',.'_".;iz.-’ Gt

Signed by Chairman of the meeting where the Accounting
Slatemems were approved
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Section 3 - External Auditor Report and Certificate 2018/19

e ——— . 1 ar ———— [

nrespectof [ " ey PR BRI COUDEIL ..
1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management Is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Govemance and Accountability
Retum in accordance with Proper Practices which:

+ summatises the accounting records for the year ended 31 March 2019; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibiliies as
external auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Govemnance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAQO) on behalf of the Comptroller and Auditor General
{see note below). Qurwork does not constitute an audit canied out in accordance with Internationat Standards
on Auditing (UK & freland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

(Except for the matters reported below)* on the basis of our review of S8ectians 1 and 2 of the Annual Govemance and Accountability Return, in
our opinion the information In Sections 1 and 2 of the Annual Govemnance and Accountabiltty Retum is in accordance with Praper Practices and
no other matiers have come to cur attention glving cause for concern that relevant legisfation and ragulatary sequirements have nat been met.
{*delate as apprapriate).

{coniinue on a separate sheet if required)

Othar malters not affecting our opinion which we draw ta the attention of the authority;

(continue op a separate sheet if required)

3 External auditor cerificate 2018/19

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

[We do not certiy complelion because:
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